
 

 
  
 
 
 
Date: May 23, 2022 
 
To: Thomas B. Modica, City Manager 
 
From: Joe Ambrosini, Director of Human Resources  
 
For: Mayor and Members of the City Council 
 
Subject: City of Long Beach Employee Mandatory COVID-19 Vaccination Policy 
 
Since the onset of the COVID-19 pandemic, safety has been the highest priority for our City 
employees and the community we serve.  From providing access to cleaning stations and 
sanitizer products, wearing face coverings, social distancing, and teleworking, we have used a 
variety of methods to keep our employees and community safe during this pandemic.   
 
On September 29, 2021, employees were informed that the City of Long Beach was moving 
forward with a requirement that all new and current employees must be vaccinated for COVID-
19 in order to further protect public health, the workforce, and those whom we serve. Following 
that announcement, the City initiated the meet and confer process with each of the City’s 12 
Labor Associations. The meet and confer process has now concluded and the City is moving 
forward with implementing the Mandatory COVID- 19 Vaccination Policy effective June 6, 2022. 

Background 

The City of Long Beach has taken a multi-phased approach to the COVID-19 vaccination:  

• Phase 1 - Implemented Employee COVID-19 Vaccine Attestation Form (Effective June 
28, 2021) 

As part of efforts to provide a safe workplace, and in accordance with the implementation 
of Cal/OSHA COVID Emergency Temporary Standards (ETS), the City implemented an 
employee COVID-19 Vaccine Attestation Form.  All City employees were required to 
complete the City’s COVID-19 Vaccine Attestation form.  Effective upon submission of 
the City of Long Beach Employee Attestation of COVID-19 Vaccination form, employees 
who were fully vaccinated were no longer required to wear a face covering while in the 
workplace (unless otherwise specified within the current Health Order).  At the 
conclusion of Phase 1, 72 percent of City employees were fully vaccinated from the 
COVID-19 virus.  

• Phase 2 - City of Long Beach Employee COVID-19 Vaccine Verification or Mandatory 
Weekly Testing (Effective August 30, 2021)   

All City employees who were not fully vaccinated or did not disclose proof of vaccination 
status are required to test weekly for COVID-19 at a designated test site.  Today, as you 
can see in the attached document, we are now as an organization 86 percent 
vaccinated.  16 of our 23 departments are over 90 percent vaccinated, and 20 of 23 are 
over 80 percent vaccinated.  Our Police Department now has a 70 percent vaccination 
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rate (61 percent sworn) and our Fire Department has an 81 percent vaccination rate (72 
percent sworn). 

• Phase 3 - Employee COVID-19 Mandatory Vaccine Policy (Effective June 6, 2022) 

The City will implement the Mandatory COVID-19 Vaccination Policy effective June 6, 
2022.  The intent of the policy is to protect public health, the workforce, and those we 
serve by requiring all employees to be vaccinated for COVID-19.  All City employees will 
be required to either:  

o Provide proof that they have received either the one-dose COVID-19 vaccine 
regimen or the first dose of the two-dose COVID-19 vaccine regimens; or  

o Must have submitted a request for accommodation (medical, religious, or personal) 
via the process outlined in the policy; or  

o Must have submitted a completed request for a Personal Exemption from COVID-19 
vaccination by June 6, 2022.  Those who choose this option will need to pay for 
COVID -19 weekly testing (Rapid Antigen/PCR) and can complete the testing during 
City work hours. For administrative ease, employees will be charged one flat rate 
and the City will deduct the cost of weekly testing from the employee’s paycheck bi-
weekly. The mandatory COVID-19 testing cost is $107.98 and will appear as a bi-
weekly payroll deduction.     

 
If an employee chooses the two-dose COVID-19 vaccine regimen, they must receive the 
second dose by July 8, 2022. The vaccination requirement will be a condition of City 
employment.  Employees who do not meet the requirements as specified in the policy will be 
subject to discipline as outlined in the policy.   

Unvaccinated City employees must continue to wear a face covering mask (e.g., 
medical/surgical mask or respirator) at all times while indoors on City of Long Beach property 
and/or workplace (including any indoor facility or property which we provide service(s) to).  
Cloth face coverings are not considered compliant with this policy.  The City has zero tolerance 
for unvaccinated employees not wearing an appropriate mask indoors, in a vehicle with others, 
or any other indoor space.  Failure for employees or Supervisors to comply and/or enforce the 
masking requirements will result in disciplinary action, up to and including termination.    

Requirements for Commissioners, Volunteers, and City Contractors  

The City will take a similar approach for Commissioners, consultants, third-party support staff 
and volunteers.  Commissioners will be required to provide proof of vaccination or apply for an 
exemption as described in the policy. All consultant and/or contracted third-party support staff 
entering a City-operated site will be required to be fully vaccinated or qualify as an exempt 
worker with an approved negative COVID-19 test result obtained within three days prior to 
performing work at a City-operated site and remain appropriately masked while in City facilities.  
Volunteers will be required to complete the City of Long Beach Volunteer Attestation of COVID-
19 Vaccination Form and be kept on file with their respective City department.  Departments 
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will receive further instructions on the implementation requirements for Commissioners, 
consultants, third-party support staff and volunteers.      
 
If you have any questions, please contact me at (562) 570-6140.  
 
ATTACHMENTS –  A - MANDATORY COVID-19 VACCINATION POLICY 
  B - CITY OF LONG BEACH EMPLOYEE PROOF OF COVID-19 VACCINATION METRICS  
 
CC: CHARLES PARKIN, CITY ATTORNEY 
 DOUGLAS P. HAUBERT, CITY PROSECUTOR 
 LAURA L. DOUD, CITY AUDITOR 

LINDA TATUM, ASSISTANT CITY MANAGER 
 TERESA CHANDLER, DEPUTY CITY MANAGER 

APRIL WALKER, ADMINISTRATIVE DEPUTY CITY MANAGER 
KEVIN LEE, CHIEF PUBLIC AFFAIRS OFFICER 
MONIQUE DE LA GARZA, CITY CLERK 
FRED VERDUGO, DEPUTY DIRECTOR, HUMAN RESOURCES 
DEREK LAW, MANAGER OF CITY SAFETY 
CHRISTIAN CAMBRIDGE, LABOR RELATIONS OFFICER     
DEPARTMENT HEADS 
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Religious Vaccine Exemption Approval & Vaccine Exemption Agreement 
Sample Letter 

 

DATE, 2022 

TO:  Employee Name 
FROM: HR Name, Return to Work - City of Long Beach  
RE: Interactive Process Update:  COVID-19 Religious Belief Vaccine Exemption 

Approval & Vaccine Exemption Agreement 
 
Please allow this letter to serve as an update to your Interactive Process.  As you are aware, you 

requested an exemption from the City of Long Beach’s COVID-19 Vaccination Policy which requires 

all City employees to comply with the policy to be fully vaccinated with a COVID-19 vaccine. 

To support your request for a COVID-related accommodation for a vaccine exemption due to your 

sincerely held religious belief or practice, it was determined additional information was needed.  As 

such a questionnaire was sent to you for your review and completion.  

We are in receipt of a completed Religious Verification Form in which you confirmed your inability 

to be administered a COVID-19 vaccine due to a sincerely held religious belief or practice.  As such, 

the City of Long Beach has approved your religious exemption and approved your presence at work 

unvaccinated with the provision that you will be required to continue to wear an approved face 

covering until such time the City of Long Beach determines unvaccinated employees may remove 

face coverings.  In addition to this, you will be subject to COVID-19 testing and/or other safety 

measures as required by the City of Long Beach. 

 

To memorialize the accommodation to work in the workplace, unvaccinated and in accordance 

with the above provisions, please review, sign and return the attached Vaccine Exemption 

Accommodations Agreement.  

 

If you have any questions, please contact CityofLB@shawhrconsulting.com.  We look forward to 

getting your signed agreement back, via DocuSign no later than DATE. 

Enc.: Vaccine Exemption Accommodations Agreement – Religious 
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CITY OF LONG BEACH 
INTERACTIVE PROCESS: 

VACCINE EXEMPTION ACCOMMODATIONS AGREEMENT – RELIGIOUS (continued) 
 

Please check the appropriate box below and sign by Date via DocuSign.  

 I, agree I am able to at work, working safely and fully unvaccinated as I am unable to receive a 

COVID-19 vaccine due to my sincerely held religious belief or practice.  I understand by signing this 

Agreement I will: 

• Wear an approved face covering in the workplace until such time the City of Long Beach 
determines unvaccinated employees may remove face coverings, and 

• Submit to COVID-19 required testing as determined necessary by the City of Long Beach 

• Submit to other safety measures as determined necessary by the City of Long Beach 
 
I also agree I will notify my supervisor immediately if I have any concerns going forward with my 
ability to adhere to the above conditions of this agreement or if I become concerned that the 
conditions are not sufficient to provide me with a safe work environment.   
 

 I do not agree with the above. (Please provide any clarification and/or corrections to the above 

to assist the parties to understand how best to support you going forward in this disability interactive 

process.) 

[fill in] 

______________________________________________  _________________________ 
Employee’s Signature         Date 
 
______________________________________________  _________________________ 
HR Signature          Date 
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Group C1 Forms: Personal Exemption – Vaccines 
 

CITY OF LONG BEACH 
PERSONAL EXEMPTION FOR COVID-19 VACCINATION REQUIREMENT AGREEMENT  

    Please check the appropriate box below and sign by Date via DocuSign.  

 I am requesting a Personal Exemption for the COVID-19 vaccination requirement.  I do not qualify 

for a medical or religious exemption but based on personal reasons (i.e., beliefs not related to 

religion, etc.), I am not able to get vaccinated.   I understand by signing this Agreement I will: 

• Wear an approved face covering in the workplace until such time the City of Long Beach 
determines unvaccinated employees may remove face coverings. 

• Submit to COVID-19 required testing as determined necessary by the City of Long Beach. 

• Sign and return the COLB Payroll Deduction Authorization Form for Mandatory COVID-19 
Testing.   

• Agree to pay the cost of COVID-19 testing and authorize bi-weekly Mandatory COVID-19 
Testing payroll deductions as an after-tax deduction. 

• Submit to other safety measures as determined necessary by the City of Long Beach. 
 
The mandatory COVID-19 vaccination deduction from my paycheck will be effective on the first day 
of the following pay period.    If I decide to receive the vaccination, I must submit another Payroll 
Deduction Authorization Form to cancel the payroll deduction.  
 
The COLB Payroll Deduction Authorization Form must be signed and completed upon submission of 
the Personal Exemption for COVID-19 Vaccination Requirement Agreement. Failure to complete both 
forms may result in disciplinary action.  
 
 
__________________________________    ___________________________  
Employee’s Name (please print)               Department  
 
__________________________________    ___________________________ 
Employee’s Signature          Date  
 
__________________________________     ___________________________  
HR Signature           Date 
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            Payroll Deduction Authorization 
SOCIAL SECURITY NUMBER 

 

(LAST FOUR DIGITS): 

MDI NAME (LAST, FIRST, MIDDLE INITIAL) PRINT LEGIBLY OR TYPE 

  , , 

  

EFFECTIVE AS OF CHECK DATE: NEW DEDUCTION ☐ CHANGE DEDUCTION ☐ CANCEL DEDUCTION ☐ 

CODE TYPE AMOUNT CODE TYPE AMOUNT 

060 City Credit Union – 

Each Pay Period 

 

F . 

050 IAM - Dues T ☐ 

061 City Credit Union – 

1st Pay Period 

F  .   049 IAM PT Dues T ☐ 

 

062 City Credit Union – 

2nd Pay Period 

F  .   055 IAM Supplemental  

F . 
 

065 Firefighter’s Credit Union – 

Each Pay Period 

F  .      

 

080 United Way F  .   063 IBEW – FT Dues T ☐ 

 

081 Community Health Charities F  .   064 IBEW – PT Dues T ☐ 

 

082 LB Community Foundation F  .      

 

085 Brotherhood Crusade F  .   091 Engineer Dues FT T ☐ 

 

105 Public Corps for Arts  F  .   096 Engineer Dues PT T ☐ 

 

XXX Mandatory COVID-19 Testing F .    

097 ALBE Dues T ☐ 051 Fire Dues T ☐ 

095 ALBE Supplemental F  .   054 Firefighter Benefit 

Fund 

 

T . 
 

098 SEIU Dues T ☐ 056 Fire Supplemental  

F 

  

. 

 

 

099 SEIU Supplemental F  .   090 Fire Insurance T ☐ 

 

   053 Lifeguard Dues  

F 

  

. 

 

 

052 POA Dues T ☐ 059 Management Dues T ☐ 

057 POA Supplemental F  .   092 P.D Management Dues  

F 

  

. 
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I hereby authorize the Department of Financial Management to make the above-indicated payroll deductions in the amounts and 

on the pay date specified from salary or wages earned and due to me. I understand such deductions will be paid to the appropriate 

agent duly designated by the City and such deductions shall continue until I otherwise notify the Department of Financial 
Management in writing. Adjustments may be made to increase or decrease the amounts specified for deductions identified above 

by the City's Coding System, provided that the method, manner and amount of each such adjustments is in full compliance with 
the applicable laws or administrative rules and regulations of the City. I further understand that any deductions for medical/dental 

care, allowable by law, will be deducted on a pre-tax basis. I hereby release the City of Long Beach, its officers, agents and 
employees from any and all responsibility for any loss, expenses, damages, or claims of any kind resulting from or in connection 

with the deductions or payments authorized. 

 
 

 

 

DEPARTMENT/DIVISION NAME EMPLOYEE SIGNATURE DATE 

Distribution: Original-Central  Payroll 766-332 (05-19-2017) REVISED 7/1/2019 

 
 

 

 

 

 

 

 

 

 

  



23 Dpts

Department Fully Vaccinated

Total number of 
eligible 

employees***

% of total 
employees fully 

vaccinated (Proof)
Legislative 65 65 100%
City Attorney 70 71 99%
City Manager 70 71 99%
City Prosecutor 51 52 98%
Health and Human Services 621 635 98%
Human Resources 51 53 96%
Parks & Rec 764 800 96%
Development Services 167 175 95%
City Clerk 19 20 95%
Financial Mgmt 226 239 95%
Libraries 180 193 93%
City Auditor 13 14 93%
Technology & Innovation 150 166 90%
Harbor 495 550 90%
Civil Service 18 20 90%
Airport 89 99 90%
Economic & Property 61 69 88%
Public Works 386 472 82%
Fire* 603 741 81%
Energy Resources (Gas & Oil) 166 207 80%
Water 195 247 79%
ECOC Comm Facility (DPEC) 57 74 77%
Police** 708 1014 70%

Total 5225 6047 86%

*Represents both civilian and sworn Fire employees.  Sworn Fire employees are 72% vaccinated.  
**Represents both civilian and sworn Police employees.  Sworn Police employees are 61% vaccinated.  
***241 seasonal and inactive employees have been removed from the total number of employees column
Log updated 8:00AM 5/21/22

City of Long Beach Employee Proof of COVID-19 Vaccination Metrics
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